Course Outline (Weekly Plan)
	Week
	Topics
	Learning Activities
	Related CLO
	Suggested Readings

	1
	Introduction to Public Personnel Administration
	Lecture, Discussion
	CLO1
	1.Ahmed, S. G. (1986). Public Personnel Administration in Bangladesh. Dhaka: City Press.
2. Flippo, E. B. (1979). Personnel Management.  McGraw-Hill College. Available at: Seminar, Public Administration Dept. 

	2
	Personnel Systems
	Lecture, Case Discussion
	CLO1
	1. Ali, A. M. M. S. (2004). Bangladesh Civil Service: A Political Administrative Perspective, Dhaka: University Press Limited.
2. Ahmed, S. G. (1986). Public Personnel Administration in Bangladesh. Dhaka: City Press.

	3
	Recruitment System
	Lecture, Case Analysis
	CLO2
	1. Khan, A.A. (2018). Gresham’s Law Syndrome and Beyond: An Analysis of the Bangladesh Bureaucracy. Dhaka: UPL. Available at: Seminar, Public Administration Dept.
2. Jahan, F. (2006). Public Administration in Bangladesh. Working Paper, BIGD, BRAC University. Available at: Public Administration in Bangladesh - BRAC Institute of Governance and Development
3. Jahan, M. (2012). Recruitment and Selection Process in Bangladesh Civil Service: A Critical Overview. Public Policy and Administration Research, 5 (2); 29-36. Available at: Recruitment and Selection Process in Bangladesh Civil Service: A Critical Overview | Jahan | Public Policy and Administration Research

	4
	BPSC & MoPA
	Lecture, Seminar
	CLO2
	1. Islam, M.S. & Mahmud, R. (2017). State of Bangladesh Civil Service Management (2009–2012). South Asian Survey, 20(2); 206–220  Available at: https://doi.org/10.1177/0971523115589023
2. Khan, A.A. (2018). Gresham’s Law Syndrome and Beyond: An Analysis of the Bangladesh Bureaucracy. Dhaka: UPL. Available at: Seminar, Public Administration Dept.

	5
	Training Policy & BPATC
	Lecture + Video
	CLO2
	1. BPATC Training Manual
2. Khan, A.A. (2018). Gresham’s Law Syndrome and Beyond: An Analysis of the Bangladesh Bureaucracy. Dhaka: UPL. Available at: Seminar, Public Administration Dept.
3. Ali, A. M. M. S. (2007). Civil Service Management in Bangladesh: An Agenda for Policy Reform. Dhaka: University Press Limited.


	6
	Promotion
	Lecture
	CLO2
	1. Khan, A.A. (2018). Gresham’s Law Syndrome and Beyond: An Analysis of the Bangladesh Bureaucracy. Dhaka: UPL. Available at: Seminar, Public Administration Dept.

	7
	SB & SSB, Midterm
	Review
	CLO2
	Relevant Rules

	8
	Compensation
	Lecture
	CLO3
	National Pay Commission Report

	9
	Leave Administration
	Lecture
	CLO3
	Prescribed Leave Rules, 1959

	10
	Conduct & Discipline
	Case Study
	CLO3
	Conduct Rules, 1979; Discipline & Appeal Rules, 1985

	11
	Personnel Records
	Practical
	CLO4
	Office Procedure Manual

	12
	Official File & Noting
	Workshop
	CLO4
	Secretariat Instructions

	13
	Official Correspondence
	Practical Exercise
	CLO4
	Office Management Manual

	14
	Civil Service Reform & Course Review
	Presentation
	CLO5
	1. Civil Service 2041; OECD/UNDP Reports. Civil Service, 
2. Khan, A.A. (2018). Gresham’s Law Syndrome and Beyond: An Analysis of the Bangladesh Bureaucracy. Dhaka: UPL. Available at: Seminar, Public Administration Dept.



